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We want to provide as much access to Bath Preservation Trust’s archives to researchers
as we can. The catalogue for the archive is published online and can be searched here:
http://bptrust-archives.org.uk/bpSearch.php. If you are unable to visit the Archives in
person, we can assist with making copies of requested records remotely (we are unable
to carry out research on your behalf).

If you are searching for a specific piece of information and have identified a record in
the catalogue that you believe contains it, you can request a copy of the record to be
sent as a pdf via email. Please see below for pricing.

Copying is charged by page. All copying requests will incur a research fee which includes
one digital copy. This fee covers the cost of a member of staff locating files, and
checking the records requested contain the appropriate information. The staff member
will report back to the researcher to relay the information contained in the requested
file(s), and confirm that the researcher still wishes for the copy to be made (a full quote
will be provided at this point). The fee will only be charged if records are subsequently
copied.

All copies of records from the Bath Preservation Trust archive are supplied for the
purposes of private study only.

Type of copy Size/format Cost each
Research fee + 1 page Up to A3 size, documents £10.00
digital copy scanned as pdf and sent by
email.
Additional digital copies | Up to A3 size, documents £2.00 per page
scanned as pdf and sent by
email.
Documents for Available on request
publication

For more information or to request copies of records from the Bath Preservation Trust
archive please email archives@bptrust.org.uk. Please complete the form below for copy
requests.

The information provided by you will be managed by Bath Preservation Trust in accordance with GDPR 2018 regulation. Please see our
Privacy Notice for more information. A copy is available to review on request.
BPT 11/2020
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Order Form for Copies

Please provide details about your research, specifically about the information you are
hoping to find in the records.

Reference

Details of document(s) to be copied
number

Records requested will be checked to confirm they contain relevant information before
copying is carried out. Once the records have been checked a full quote of copying fees
will be provided. Payment of invoice and a signed copyright declaration will be required
before the copying request is fulfilled.

Name:

University/Organisation (if applicable):

Email address:

The information provided by you will be managed by Bath Preservation Trust in accordance with GDPR 2018 regulation. Please see our

Privacy Notice for more information. A copy is available to review on request.
BPT 11/2020



